
CAPITAL HIGH SCHOOL 
SENIOR EXIT INTERVIEW 

STUDENT EXPECTATION AND INSTRUCTIONS 

 
The High School and Beyond Plan is a graduation requirement at Capital High School. In order for students to 
“walk” at graduation and receive their diploma they must successfully complete their High School and Beyond 
Plan. The HSBP concludes with a senior exit interview. The interview concentrates on the student’s career and 
life goals. The interview is meant to exhibit the student’s creative ability, critical thinking and communication 
skills while demonstrating a clear understanding of the essential activities needed to achieve their goals. Our 
goal is also to give seniors an experience that will be similar to situations you may encounter once you leave 
CHS to enter the workforce, college or other options during your life. 
 
The interview lasts approximately 15 minutes. During the interview, you will be expected to reference the 
information in your HSBP stored in Career Cruising. This information will help you answer the three guiding 
questions we ask students every year: 
 Who am I? 
 What then can I become?   See the rubric for details on how to answer these questions. 

 How do I become that? 
 
Each senior will interview with one to two adults, which may include CHS staff, OSD staff or community 
members. Scoring of the final section of your HSBP, which includes your interview, is based on a total possible 
score of 100. Seniors must earn a score of 71 or above and Meet or Exceed Standard in the interview process 
in order to PASS. If you score lower than 71 or your interview is Below or Approaching Standard, you will be 
re-scheduled for another interview or assistance provided where needed. 
 
As a reminder, you must be at 95% in your Career Cruising account by the end of 1st semester to receive full 
completion credit. Interviews will not be scheduled until you are at 95%. The final copy of your resume and 
cover letter need to be uploaded into the Career Cruising account so it can be graded prior to your interview. 
Yes, we read each and every one of them! 
 
Things to remember the day of the interview: 

• Arrive in the Career Center 10 minutes early.  
• Read & review your plan. Make note cards for yourself if needed. 
• Dress to impress! Professional dress is recommended, no jeans with holes in them! 
• Introduce yourself when you walk into the interview. 
• Shake hands with each interviewer. 
• Eye contact & clear voice! 

 
If you need help with your Career Cruising account or would like to practice your interview skills, stop by the 
Career Center. 
 
 
Having trouble figuring out how to upload your resume or cover letter onto Career Cruising? If so, then do this. Once you 
have completed the assignment (the resume and/or cover letter), you will need to save a copy to your computer in a 
.doc or .pdf format, then upload the file to the Assignment/Activity section. 
 
 



Student: ______________SAMPLE__________________________________________ #: _____________ 

Interviewer: ______________________________________________________  
     

The student will be assessed in the categories below.  Please refer to them in order to help us determine whether or not 
the student has demonstrated proficiency and meets standard on the Senior Exit Interview.  Students must meet or 
exceed standard in all categories with a score of 71 or above to pass.  If they scored lower than 71, assistance will be 
provided to meet the standards. 

   
    

Category 5 POINTS                       
(Each Question) =                         
Below Standard 

10 POINTS                      
(Each Question) =            
Approaching Standard 

15 POINTS                   
(Each Question) =              
Meets Standard 

20 POINTS                   
(Each Question) =          
Exceeds Standard 

Who Am I?  My 
skills, hobbies, 
extracurricular, 
learning style, 
historical review of 
education choices & 
personal 
experiences. 

The student made 
minimal reflections 
on their high school 
experience. 

The student reflected 
on their high school 
experience, but not the 
connection to life 
beyond high school. 

The student 
connected their high 
school experiences 
with their post high 
school plans. 

The student 
illustrated a clear 
connection between 
their high school 
experiences and 
their post high 
school plans. 

What then can I 
become?  Career 
cluster, career 
matchmaker results, 
my skills, career 
selector, my saved 
careers. 

The student has 
identified post high 
school plans. 

The student has 
identified and explores 
potential post high 
school options. 

The student 
clearly 
communicated post 
high school plans 
and preparation for 
these plans. 

The student has 
demonstrated a 
concrete vision and 
passion for their post 
high school plans. 

How do I become 
that? Career Goals – 
What is your 
pathway? Community 
College, University, Technical 
School, Military, 
Apprenticeship, Certificate 
Program, Gap Year, 

Employment, etc. Financial 
Plans – What is the 
cost of your plan? 
How are you 
financing your plan? 
Scholarships, Federal Loans, 
Grants, Parents Funding Plan, 
Working, Saving Money, etc. 

The student has 
demonstrated initial 
understanding of the 
next steps of their 
13th year plan. 

The student has a 
general awareness of 
the next steps of their 
13th year plan. 

The student has 
communicated a 
clear plan and 
understanding of the 
necessary next steps 
of their 13th year 
plan. 

The student 
illustrated a clearly 
articulated action 
plan to make their 
post high school 
plans a reality. 

     

Category 3 POINTS =                         
Below Standard 

6 POINTS =            
Approaching Standard 

8 POINTS =              
Meets Standard 

10 POINTS =          
Exceeds Standard 

Interview The student’s use 
of voice, eye contact, 
poise and answers 
demonstrates the 
student is not 
prepared for the 
interview. 

The student’s use of 
voice, eye contact, 
poise and answers 
demonstrates the 
student is partially but 
not well prepared 
and/or not confident in 
their interview. 

The student’s use 
of voice, eye contact, 
poise, and answers 
demonstrates the 
student is well 
prepared and 
comfortable with the 
interview. 

The student’s use 
of voice, eye contact, 
poise, and answers 
are at the level of a 
confident and 
experienced 
interviewer. 



Category 1 POINTS =                         
Below Standard 

2 POINTS =            
Approaching Standard 

3 POINTS =              
Meets Standard 

4 POINTS =          
Exceeds Standard 

Interview Attire Overall 
appearance is 
untidy.Choice in 
clothing is 
inappropriate for any 
interview.Poor 
grooming. 

Appearance is 
somewhat 
untidy.Choice in 
clothing is 
inappropriate for an 
interview.Grooming 
attempt is evident. 

Overall neat 
appearance.Choice 
in clothing is 
acceptable for an 
interview. Well 
groomed. 

Overall 
appearance is very 
neat. Choice in 
clothing is 
appropriate for any 
interview. Very well 
groomed. Overall 
appearance is 
business like.      

Category 2 POINTS =                         
Below Standard 

4 POINTS =            
Approaching Standard 

6 POINTS =              
Meets Standard 

10 POINTS =          
Exceeds Standard 

Résumé                                                 
Resume must be updated with 
current information to receive 
10 points 

The student has 
begun initial 
development of a 
résumé but is 
missing key 
components. 

The student has the 
foundation for a 
résumé but needs 
further development. 

The student’s 
résumé includes all 
the necessary 
components of a 
quality product. 

The student’s 
résumé includes all 
the necessary 
components of a 
quality product and a 
professional 
appearance.  

     

Category 2 POINTS =                         
Below Standard 

4 POINTS =            
Approaching Standard 

5 POINTS =              
Meets Standard 

6 POINTS =          
Exceeds Standard 

Cover Letter                    
Cover letter must be updated 
and include all components of a 
professional letter to receive 6 
points 

The student has 
begun initial 
development of a 
cover letter but is 
missing key 
components. 

The student has the 
foundation for a cover 
letter but needs further 
development. 

The student’s 
cover letter includes 
all the necessary 
components of a 
quality product. 

The student’s 
cover letter includes 
all the necessary 
components of a 
quality product and a 
professional 
appearance. 

     

Category 0 POINTS =                         
Below Standard 

2 POINTS =            
Approaching Standard 

4 POINTS =              
Meets Standard 

10 POINTS =          
Exceeds Standard 

Completion of 
HSBP by Deadlines 

Did not reach 95% 
by March 30, 2020 

95% by                                
March 30, 2020 

95% by                     
March 2, 2020 

95% by                           
January 31, 2020 

     
Notes: 

      

       

          
 
 
SAMPLE PAGE 2 




